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Standard Operating Procedure (SOP) for admission of Working Professional of AICTE 
approved Diploma / Degree/PG Courses in Institutions affiliated to JUT, Ranchi with effect 
from academic year – 2024-25 :  
 

1. Admission Procedure: - 
 

Process A -The state admission authority Jharkhand Combined Entrance Competitive Examination 
Board (JCECEB) Ranchi, will invite Institute wise applications with prescribed application fee from 
the eligible working professionals by giving advertisement in Hindi/English daily newspapers. After 
scrutiny of applications, it will prepare the common and category merit list prepared on the % of 
marks obtained in the qualifying examination for each of the approved courses of the institute based 
on the merit list prepared on the % of marks obtained in the qualifying examination. Thereafter the 
board will publish the list of institutes and its branch wise shortlisted working professionals as per 
seat matrix provided by Directorate of Technical Education and followed by issuance of seat 
allotment letter which can be downloaded from website for admission in respective institute. The 
Board will collect from the institutions the branch wise vacancy position after the prescribed last 
admission date and issue the 2nd list recommended working professionals for second round of 
admission. 
 
Process B - After two rounds of processing by JCECEB if the approved intake seats remain vacant in 
that case the concerned Private or institute running under PPP mode will advertise their vacancy 
position and will invite the application form the eligible working professionals and vacancy shall be 
filled up through open counselling process at institute level in presence of Departmental 
(DHTE,GOJ,Ranchi) or University(JUT, Ranchi) representative. The process of admission shall be 
completed entirely on the basis of merit list of qualifying examination score. All vacancy will be 
filled irrespective of category criteria but restriction of location of working 
industry/organization/company within 50 kms radial distance from Institute will be strictly 
applicable. The list of admitted working professional through this process shall be signed jointly by 
Departmental representative or JUT representative as the case may b and Head of the institution and 
it would be positively submitted to Directorate of Technical education and its copy forwarded to JUT 
within the time limit fixed by the Directorate of Technical Education. 

 

2. Educational Eligibility for Admission to Diploma / Degree/PG Courses (Engineering & 
Technology) 
 

Programme Duration Eligibility 

All 3 - years diploma 
engineering programs 

(Lateral Entry to Second 
Year Diploma) 

2 Years 

Passed 10+2 examination with Physics/ 
Mathematics / Chemistry/ Computer Science/ 
Electronics/ Information Technology/ Biology/ 
Informatics Practices/ Biotechnology/ Technical 
Vocational subject/ Agriculture/ Engineering 
Graphics/ Business Studies/ Entrepreneurship as 
per table 8.4 of AICTE APH 2024-27 
Or  



10th + 2 year ITI shall be eligible for admission to 
Second Year Diploma Course(s) in Any branch of 
Engineering and Technology. 

All 4 - years B.Tech 
programs (Lateral Entry 
to Second Year Degree) 

3 Years 

Passed Minimum THREE years / TWO years 
(Lateral Entry) Diploma examination with at least 
45% marks (40% marks in case of candidates 
belonging to reserved category) in ANY branch of 
Engineering and Technology 
Or  
Passed B.Sc. Degree from a recognized University 
as defined by UGC, with at least 45% marks (40% 
marks in case of candidates belonging to reserved 
category) and passed 10+2 examination with 
Mathematics as a subject. 
Or 
Passed B.Voc/3-year D.Voc. Stream in the same or 
allied sector. 

All 2 – years PG 
Programs (M.E /M. Tech) 

2 years  

Passed Bachelor’s Degree or equivalent. 
Obtained at least 50% marks (45% marks in case 
of candidates belonging to reserved category) in 
the qualifying examination. 

 

Note:  

1. University (JUT) may prescribe the subjects such as Engineering Mathematics, Engineering   Drawing 
etc. for the working professional coming from diverse background to achieve desired learning 
outcomes of the programme.  

2. 80% of seats shall be filled by working professionals having passed 10+ 2 Years ITI engineering 
trade / +2 Vocational (2 Year Course in any engineering trades) under Lateral entry in any 
approved discipline of Diploma Engineering/Technology. For the rest 20% seats +2 Passed 10+2 
Examination Science with PCM are eligible under Lateral entry in Diploma 
Engineering/Technology Program. In case of vacancy the seats may be filled up from other 
category and vice-versa as the case may be. 

 
3.  80% of seats shall be filled by passed Minimum 3-years / 2years (Lateral Entry) Diploma under 

Lateral entry in any approved discipline of Engineering Colleges. For the rest 20% seats passed 
B.Sc. Degree from recognized University as defined by UGC are eligible under Lateral entry in 
Diploma Engineering/Technology Program for Engineering colleges. In case of vacancy the seats 
may be filled up from other category and vice-versa as the case may be. 
 

4. In case of admission of Working Professionals in AICTE Approved Institutions for Courses in 
Management, Design, Planning, Applied Arts & Crafts and Hotel Management & Catering 
Technology, the AICTE Guidelines notified for 2024-25 shall be applicable. 

3. Eligibility criteria of Working Professional for Admission (other than Academic) 
A. The Working Professional must be employed in a registered Central/State Government 

Organization, Industry, PSU, Private/Public Limited Company, or MSME, located within 50 km 
radial distance from the admitting institute.  

B. The Working Professional must have a minimum of ONE (01) year of full-time / regular working 
experience, as prescribed by AICTE APH 2024–25. 



C. The Working Professional should not be engaged in night shifts or rotating shifts that conflict 
with academic schedules. 

D. A No Objection Certificate (NOC) from the employer for the relevant academic session is 
mandatory issued by the any of authority mentioned below. 

 Central/State PSU- GM (P)/ Executive Director (P)/ Chief Finance Officer. 
 State Government Organizations - Chief Engineer / Chief Executive Officer/ Managing 

Director. 
  MSMEs/ Reputed Private Sector - MD/ GM/ Key Managerial(P) 

E. The Working Professional should have a clean service record, with no pending or past 
disciplinary or criminal proceedings. (Affidavit by the candidate) 

Note: - In case of admission of Working Professionals in AICTE Approved Institutions for Courses in 
Management, Design, Planning, Applied Arts & Crafts and Hotel Management & Catering Technology, 
the eligibility criteria mentioned in AICTE Guidelines notified for 2024-25 shall be applicable. 
 

 

4. Industry/ Organization (Central/State) Private/Public Limited Company/MSMEs 
A. For Private Companies there should not be any case of transgression or litigation history with 

the Central/ State Government. 
B. The Industry/Organization (Central / State) should have positive net worth for last 3 

consecutive years. 
C. The Private Company & MSMEs should be a reputed company and it should have valid 

registration with competent authority/Udyam Certificate (in case of MSME) on the date of 
issue of NOCs to its regular working employee for admission. 
 

5. Domicile/Reservation 

The Working Professional shall have to submit permanent or local residential and cast certificate issued by not 
below the Rank of Circle Officer in the latest proforma notified by Personal, Administrative and Rajbhasha 
Department, Govt. of Jharkhand in order to get the benefit of prevailing reservation policy of the State. Failing 
to this, the working professional shall be treated under GENERAL or UNRESERVED category. 

6 Seat Matrix 

The Directorate of Technical Education will provide institution and branch wise seat matrix to the state 
admission authority (JCECE Board) as per prevailing state reservation policy and the terms and conditions 
of concession agreement signed by Government in case of polytechnics running on PPP Mode.   

7 Fee & Other Charges 
 

A. The State Fee Fixation Committee shall decide and notify the fee and other charges for the 
Working Professionals taking admission to different AICTE approved Diploma or Degree 
institutions. 

B. In case of Government Polytechnics / Government Women’s Polytechnics / Government 
Engineering colleges, the fee and other charges shall be decided and notified by the Department 
of Higher and Technical Education. 

C. In absence of a fresh notification related to fee and other charges for the admission of Working 
Professionals to a diploma institute or the degree college, the fee and other charges notified 
earlier for admission through Lateral Entry  may be charged and after fixation and notification 



of  new fee and other charges for an institute admitting working professional the excess or 
shortage in the amount fee and other charges shall be adjusted or charged extra from admitted 
working professional during deposit of semester fee.  

8 List of documents to be produced in original 
 

A. Qualifying examination Mark Sheet and Certificate in original. 
B. NOC issued by the employer for admission to lateral entry Diploma or Degree Course. 
C. Experience certificate (minimum 1 year), where the applicant is presently employed, this 

should be supported by the annual salary statement issued by the employer/salary slip/Bank 
statement/Form 16. 

D. Character or Conduct certificate issued by employer. 
E. Copy of the registration certificate of the Industry/Organization (Central/State) Private/Public 

Limited Company/MSMEs located in the State of Jharkhand, where the applicant has been 
employed. 

F. Copy of identity card issued by the employer. 
G. Recent colored passport size photographs (04 in number).  
H. Seat allotment letter (downloaded from the website of JCECEB) in case admission is based on 

the recommendation made by state admission authority.   
I. The prescribed admission fees and other charges shall be deposited or transferred online into 

the bank account of institute and its proof shall be produced during admission into Diploma / 
Degree (Lateral entry) Course. 

J. Medical fitness certificate from the registered medical officer or doctor not below the rank of 
Asst. Civil Surgeon with registration number and seal. 

K. Affidavits related to anti – ragging in the prescribed form one by working professional.  
L. Migration/CLC/SLC certificate issued by the Board / University/School/College.  

9.   Requirement of Diploma/Degree/PG level institute for admission of working professionals 

A. Proper and valid AICTE approval for the Academic year. 
B. Valid affiliation of the courses by JUT, Ranchi for the same Academic year. 
C. At least 1/3 admission of the approved intake is essential to run the course in a particular 

academic year. 
D. Maximum 3 courses with intake capacity of 30 in each shall be permitted per institute. 
E. The institute shall have sufficient Faculty, Technical & Supporting office staffs to conduct the 

classes in the evening hours or any flexible convenient timing in alignment with timings of 
industry/Organization. 

F. There shall be 40% of credit transfer through MOOCs/SWAYAM. However, for Diploma level 
institutes other platform similar to NPTEL/SWAYAM recognized by state/central government 
may also be permitted. So, the Institutions should be capable of providing proper facilities for 
it. 

G. Existing Faculty in the institute / industry Experts as per AICTE Norms shall be permitted with 
additional remuneration/ honorarium as per the state Government/DTE/University directives. 

H. Existing staff (Technical/Supporting) shall also be permitted with additional remuneration / 
honorarium as per the State Government/DTE/University directives. 

I. The institute should have Zero Deficiency Report generated from AICTE web portal for the 
academic year in which admission is permitted. 

J. The institutes shall fulfill all the norms and requirements as specified/required or notified from 
time to time by AICTE/DTE/University. 



K. The institute will seek permission from the University submitting prior intimation along with 
prepared tentative class schedule of all the students with proof of its proper prior transparent 
announcement with the faculty, students agreeable to the submitted time table. 

L. The academic session of working professionals will be winter session as per recommendation 
by 17th Academic council meeting and approval of 21st Executive council meeting held on 19 
june 2024. 

M. Prior to admission, affiliation of JUT shall be essential for any Academic year. 
N. Admission shall be allowed for the working professionals to those institutions which have more 

than 50% average enrollment in regular program of concerned course in last 03 years if 
operating in Aspirational Districts (As per the latest list notified by NITI Aayog) 

O. AICTE approved and affiliated Institutes having admission of working professionals will 
maintain the records of flexible time table of classes, Attendance of individual student in 
classes/laboratories, Internal assessments, registration details of registration and completion 
certificate of papers through SWAYAM/NPTEL/MooCs etc. 

P.  AICTE/DTE/JUT Ranchi may conduct inspection to evaluate the compliances of guidelines or 
directives by the institutions admitting working professionals in Diploma/B.Tech Program and 
may take decision on continuation of courses for working professionals.  
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